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Quarterly Tax Summary

This report provides a quarterly and year-to-date summary of the employer’s taxable wages and federal, state and local taxes due. The report can
be used to verify amounts on the quarterly IRS 941 form, as well as any state/local withholding and unemployment reports.

This section contains FEDERAL IDENTIFICATION NUMBERS
and tax and wage data by quarter-to-date and year-to-date
amounts. The information is broken down by income, Social
Security and Medicare (both employer and employee), and
federal unemployment, along with the total taxes paid by both
employer and employee.

This section contains the STATE IDENTIFICATION NUMBERS
and income and unemployment tax. The wage data includes
quarter-to-date and year-to-date amounts and which tax
portions are paid by employer and employee (if applicable),
along with the total taxes paid by both employer and employee.

This section contains any LOCAL OR CITY TAX
IDENTIFICATION NUMBERS and wage data by quarter-to-date
and year-to-date amounts and splits the tax portions that are

paid by employer and employee (if applicable).

This column displays the FEDERAL AND STATE RATES used
to calculate your employer taxes.

This column displays a REFERENCE (if applicable) to

any important notes about taxes due or paid. A reference
number is shown in the column, with the actual note at the
end of the report.
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Quarterly Wage and Tax Report

This report displays wage and tax totals for employees and employers, and is broken down by each employee paid during the period. There are
quarter-to-date (QTD) and year-to-date (YTD) totals for each number. This report can be used to verify wages shown on IRS 941, IRS 940 and

W-2 forms.
n
This column contains EMPLOYEE INFORMATION, such as These columns display the TAXABLE WAGES AND THE
name, date of birth, date of hire, employee number and which EMPLOYER TAXES due for the current quarter and year-to-
state the employee is linked to for income and unemployment. date by each employee paid during the period.
These columns display the GROSS WAGES, TAXABLE This section displays all the WAGE AND TAX TOTALS for the
WAGES AND WITHHOLDING TAXES for the current quarter current quarter and year-to-date.
and year-to-date for each employee paid during
the period.
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Quarterly Wage Detail Report

This report displays the detail wage types earned by an employee. Both the hours and the dollars earned during the current quarter (QTD) and
year-to-date (YTD) for each employee are displayed.

9]

This section contains the EMPLOYEE’S MASTERFILE This section contains the employer’s quarter-to-date and
INFORMATION: employee name, Social Security number, year-to-date GRAND TOTALS for all the earnings and
employee number, birth date, hire date, withholding state hours displayed above.

and unemployment state.

This section contains the detail HOURS AND WAGES that
an employee earned for the current quarter and year-to-date.
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Quarter-to-Date/ Year-to-Date Gross-to-Net Report

This report provides the gross-to-net summary for each employee paid during the quarter. If the paycheck-by-paycheck detail is needed,
a client can request the Earnings Record Report from his or her ADP service representative.

This section contains employee MASTERFILE This section contains all the VOLUNTARY DEDUCTIONS
information, including the following: withheld from employees’ checks during the period, including
a. Name section 125 items and 401(k).
b. Social Security number (full, partially masked or fully masked

depending on what the client has elected to display) H

c. Employee number

d. Employee SUI and withholding state This section contains the total NET PAY for the period.

This section contains the TRUE GROSS amount (the hours This section contains quarter-to-date (QTD) and year-to-date
worked multiplied by the rate), not taxable wages. (YTD) totals for all the information contained in sections 1-5.
Quarter-to-date totals are on the first line, and year-to-date
totals are on the second line.

This section contains a summary of all FEDERAL, STATE and
LOCAL TAX amounts withheld from the employees’ pay. The
information is separated into two columns: federal and state.
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Employee Information Gross Wages Federal Taxes State/Local Taxes Deductions Net Pay
CHAISTIN,SCORP 2,247.00 | Fed Wt 343.11 | NJ State 65.33 [ MED125 LOANS 1.633.02
QTD EE/SS 148.61 [ NJSUI 22.17 | GARNSH PARTS
XXX-XX-0047 #0047 EE/MC 34.76 MISC.

ST: NJ  SUl: NJ EIC
CHAISTIN,.SCORP 2,247.00 | Fod Wt 343.11 | NJState 65.33 | MED125 .00 LOANS .00 1,633.02
YD EE/SS 148.61 | NJSUI 22.17 | GARNSH .00 PARTS .00
EE/MC 34.76 MISC. .00
EiC .00
COURNOYER,CONSTANCE L 1,500.00 | Fed Wt 148.94 | MO State 48.00 | MED125 LOANS 1,188.31
QTD EE/SS 93.00 GARNSH PARTS
XXX-XX-0002 #0002 EE/MC 21.75 MISC.
ST: MO SUl: MO EIC
COURNOYER,CONSTANCE L 1,500.00 | Fed Wt 148.94 | MO State 48.00 | MED125 .00 LOANS .00 1,188.31
YD EE/SS 93.00 GARNSH .00 PARTS .00
EE/MC 21.75 MISC. .00
EiC .00
COURNOYER.JOHN J 5,000.00 | Fed Wt 896.44 | MO State 244.00 | MED125 LOANS 3,477.06
QTD EE/SS 310.00 GARNSH PARTS
XXX-XX-0003 #0003 EE/MC 72.50 MISC.
ST: MO SUl: MO EIC
COURNOYER,JOHN J 5,000.00 | Fod Wt 896.44 | MO State 244.00 | MED125 .00 LOANS .00 3,477.06
YT1D EE/SS 310.00 GARNSH .00 PARTS .00
EE/MC 72.50 MIsC. .00
EiC .00
EIC,EMPLOYEE 150.00 | Fed Wt NJ State 1.96 [ MED125 LOANS 165.77
QTD EE/SS 9.30 | NJSUI 1.39 [ GARNSH PARTS
XXX-XX-4797 #0070 EE/MC 2.18 MISC.
ST: NJ  SUE:NJ EIC -30.60
EIC,EMPLOYEE 150.00 | Fod Wt .00 | NJState 1.96 | MED125 .00 LOANS .00 165.77
EE/SS 9.30 [ NJSUI 1.39 | GARNSH .00 PARTS .00
EE/MC 2.18 MISC. .00
EIC -30.60
TOTALS QTD 25,285.00 | Fed Wt 3,432.94 | MO State 370.00 | MED125 706.33 LOANS 220.00 17,633.72
CLIENT EE/SS 1,551.76 | NJ State 380.88 | GARNSH 250.00 PARTS 84.00
EE/MC 362.94 | NY State 156.75 | MISC. 10.00
EIC -30.60 | NJSUI 156.28
TOTALS YTD 25,285.00 | Fod Wt 3,432.94 | MO Stato 370.00 | MED125 706.33 LOANS 220.00 17,633.72
CLIENT EE/SS 1,551.76 | NJ State 380.88 | GARNSH 250.00 PARTS 84.00
EE/MC 362.94 | NY State 156.75 | MISC. 10.00
EIC -30.60 | NJSUI 156.28
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