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NOTE TO CLIENT: Cut and paste this into your email system and attach Employee Return Tips. Feel free to customize email copy as you see fit. 

SUBJECT:  Tips for your return to work

COPY:

Our guidelines for your return to the <office/workplace> were carefully prepared in accordance with local, state, and CDC guidelines. As a reminder, you can view our procedures here <insert URL or name of file for download>. Following these guidelines can help minimize risk and keep everyone comfortable. 

You might find that returning to work is challenging in ways you hadn’t expected. As you adjust, there are things you can do to help stay healthy and well during this time of transition. 

Download the attached Employee Return Tips for ideas on coping with stress, taking care of your physical health and making the most of your paid time off.

This is a challenging time, but we’ll get through it together.

For the latest information and guidance on COVID-19, please visit the Centers for Disease Control and Prevention (CDC) and the World Health Organization (WHO) websites.
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