	
EMAIL TEMPLATE: Mobile Self-Service

NOTE TO CLIENT: Cut and paste this into your email system. We recommend you attach the ADP Mobile App PDF along with this email. Feel free to customize email copy as you see fit. 

SUBJECT: Access your payroll and HR <<Benefits>> information anytime from your smart phone or tablet

COPY:
<<Select the opening paragraph that applies to your business – A, B or C>>

A. With our business operating on reduced staff and abbreviated schedules, ADP’s free self-service mobile app can help you access the HR policies and information you need anytime, from any device. 
OR
B. We know you still have HR needs while working remotely. The free ADP Mobile App lets you securely access your payroll and benefits information anytime, from any device. 
OR
C. We know things aren’t normal around <<insert org name>>, and may not be for a while, but we want to make sure that your HR needs are being met. You might want to try the free ADP Mobile App, which lets you securely access your payroll and benefits information anytime, from any device. 

View pay statements, request time off, review benefits elections and view HR policies. 

Ready to try it? 
<<If your business uses MyADP:>> Download the attached ADP Mobile App to learn more.
<<If your business does not use MyADP:>> Download the ADP Mobile App from your phone’s app store today!

You can also watch these helpful videos on YouTube:

[bookmark: _GoBack]How to install the ADP Mobile App
How to create your account with the ADP Mobile App
How to access your pay information on the ADP Mobile App

For the latest information and guidance on COVID-19, please visit the Centers for Disease Control and Prevention (CDC) and the World Health Organization (WHO) websites.
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