HR Essentials for
Small Businesses

Whether your business has one employee or one hundred, human
resource (HR) and compliance responsibilities are real. Business
owners must comply with these obligations or risk significant fines,
expensive lawsuits, lower productivity and even a damaged
reputation. The following are 5 HR essentials every small business
should consider having in place:

a HR Compliance

%

Up to $1,000

per violation for employers
who willfully or repeatedly
violate minimum wage or
overtime pay requirements’

e Effective Hiring
Nearly 7outof ].O

businesses are affected by
a bad hire, according to
CareerBuilder Survey*

e Policies & Employee
Handbooks

Approximately 730/ 0

of employees between the ages of
18 and 35, reported spending time
inappropriately at work each day’
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e Performance Management
710/ 0 of U.S. workers

are“not engaged”or are “actively
disengaged” in their work and
are “less likely to be productive™
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HR. Payroll. Benefits.

e Recordkeeping & Retention

A Knoxville, Tennessee
restaurant agreed to pay

| /’
29 061 in back wages
{.[ll $ ’ for violations
.l of the Fair Labor Standards Act's
minimum wage, overtime pay and
e recordkeeping provisions®

Download the full Top 5 HR Essentials for

Small Business report at www.adp.com/Top5HRessentials

For more information, call: (866) 762-8245 or visit ADP.com/Franchise
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